








Lesson 

7 0 

■ One way to organize information in a paragraph is to put it in chronological
order-the time in which events occurred. Words such as first, next, second,
then, finally, and later are used to indicate the order in which events happen.

EXAMPLE: First, the architect drew up plans. Then she presented the plans 
to council. 

■ Another way to organize information is to use spatial order. Words such as
above, near, over, beside, right, left, closer, farther, �. and down are used to
express spatial relationships. 

EXAMPLE: The top floor will include a skylight. Below, a greenhouse will 
allow more natural light. 

A. Read each paragraph below and tell whether it is in chronological order or spatial order. For the
paragraph in chronological order, underline the time order words. For the paragraph in spatial order,
underline the words that indicate spatial order.

1. The developer must first propose the idea for a cinema complex to city council. Then the council

must approve the developer's proposal, which includes the architect's design. Next, the developer will 

establish a final budget and schedule. Finally, construction can begin. 

Order: ----------------------------------

2. The cinema complex includes six gigantic screening rooms, an entertainment arcade, and a food

court. The food court will be located near the entrance beside the arcade. Escalators will lead to the 

screening rooms on the top floor. 

Order: ----------------------------------

B. Number the details below in chronological order.

Next, In early January, the construction budget was finalized. 

Then construction began at the beginning of April. 

The complex finally opened to the public in late October. 

In early November, council approved the developer's proposal. 

C. Choose one of the scenes below. Write a paragraph of at least four sentences describing the scene.

Use spatial order words to show location.

Scenes: your room, a hockey arena, a favourite store, a friend's house
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Using Transition Wdids� 

■ Transitions are words or phrases that connect ideas. Transitions help the
reader clearty understand relationships such as time, space, emphasis,
example, contrast, comparison, effect, and addition. The words or phrases
under the bold headings are examples of transition words that help ideas
flow smoothly and coherently.

time 
before 

contrast 
however 

space 
here 

comparison 
likewise 

emphasis 
in fact 

effect 
consequently 

example 
for instance 

addition 
furthermore 

A. Indicate in the blank what type of relationship each transition word or phrase shows.

1. during 7. moreover

2. similarly 8. nevertheless

3. indeed 9. for example

4. there 10. on the other hand

5. in fact 11. clearly

6. accordingly 12. next

B. The following paragraph has no transition words or phrases. Rewrite it with transition words or 

phrases to improve its coherence.

96 

No person can live in the world alone. Each person depends on hundreds of 

others to provide the basic needs of food and transportation. We depend on people 

for love and understanrting. There are times when we need to be on our own with 

nature and our inner thoughts. We need to reach a balance between being alone and 

being with others. We will find happiness. 
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Lesso 
Topic and Audienee. ':"":� r,;,.: -\� .. 

■ The topic of a story or an article is the subject written about.

■ The audience is the group of readers.

E<AMPLES: students, family members, neighbours, readers of a newspaper

A. Choose the most likely audience for each topic listed below.

a. kindergarten students b. federal politicians

1. Olympic Snowboarder Speaks at Kelowna High School

2. Local Education Taxes on the Rise

3. Franklin the Turtle at Library Story Hour

4. Literacy Tests Required for Grade 1 O Students

5. Canada's Exports to United States Decline

6. Fire Chief Visits Elementary Schools

7. Dance Cancelled Due to Exam Schedule

8. Budget Surplus Announced by Federal Government

9. Tryouts for Basketball Team on Thursday

_ 1 O. Block Parents Discuss Strategies 

c.  Grade 9 students 

B. Read the paragraph below. Then answer the que.S1ions that follow.

On Wednesday evening, April 13 at 8:00, Martin Babula of the Sliver Blades 
Hockey School will speak about the summer program offered at Teen Arena In 
Caledonia. His talk will include hockey camp details for July and August, successful
graduates of the program, and enrolment costs. Mr. Babula's well-known program 
has been established since 1992, attracting NHL hopefuls throughout the province. 

1. What Is the topic of the paragraph?

2. Name two possible audiences for the paragraph.

3. Explain why each audience might be interested.

Audience 1:

Audience 2: 

···, ..... :a1 • 
C· . 

d. parents
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Clustering 

• A clustering diagram shows how ideas relate to a particular topic. The topic
is written in the centre. Related ideas are written around the topic. Lines
show the connections between the ideas.

safety equipment 

enjoyment parks 
costs 

Topic Sentence: Wilderness camping has become a popular pastime. 

A. Read each paragraph below. Notice the underlined topic sentence as you read. Then fill in each

cluster to show how the details relating to that topic sentence could have been chosen.

1. Committee members worl<ed hard to organize the concert. They hired musician,s. printed tickets,

booked a hall for the evening, and took out a large ad in a local newspaper. Then they made sure that

the sound system was worl<ing.

2. Volunteers offered to restore the old railway station. Engineers made sure that the building was

structurally sound, and electricians updated the wiring. Other workers came to paint the station

exterior, varnish the woodwork, and give the place a thorough cleaning.

B. Write a topic in the centre of the cluster below. Then fill in the cluster with details that would

support your main topic.

98 @ 2000 Gag,e Educational Publish;,,g Company Unit 5, Composition 

�



• 

Outlining 

• Before you write, organize your thoughts by making an outline. An outline
consists of the title of the topic, headings for the main ideas, and
subheadings for the supporting details.

• Main headings are listed after Roman numerals. Subheadings are listed after
capital letters. Details are listed after Arabic numerals.

EXAMPLE: 

Topic
Main heading 
Subheadings 

Main heading 
Subheading 
Details 

Subheading 

Should Everyone Have the Internet? 
I. Benefits to business

A. Huge customer base
B. Money saved on expensive rents

II. Benefits to public
A. Lots of Information available

1. Researchers can find up-to-date data
2. Students can access many topics

B. People can communicate more easily

Choose a topic that Interests you. Then write an outline for that topic, using the example outline 
as a guide . 
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C. Choose ono of tho topic sentences below. Write a short paragraph In which you use facts lo
persuade your audience about the topic.

1. Canada Is the best place in the world to live.

2. Penalties for drinking o..nd driving should be toughvr.

D. Choose one of the topic sentences below. Write a short paragraph In which you use reasons to 

persuade your audience about tho topic.

1. Having a good education is Important.

2. The most exciting sport is _____ _

E� Choose one of the topic centoncos bolow. Write a short paragraph in which you use an example to 

persuade your audience about the topic. 

1. I know someone who showed a lot of courage.

2. Movies are great entertainment.
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